
INSTRUCTIONS 
 

STEP 1: NUMBER SAMPLE COLLECTION AREAS. Make a list of one or more areas in a room that will be 

swabbed. One (1) swab can be used per ten (10) linear feet. Suggested testing areas include: high traffic 
areas, door knobs, telephones, keyboards, mouse, pens, tables, chairs, ventilation system exits, air-filters and 
anywhere people touch with their hands. Write the number on a vial. Identify and write the number of the 
vial and the description of the area on the reverse side of this sheet. 

 

STEP 2: Using the reverse side of this paper, make a list of the areas you will test so that you can write down the 
corresponding VIAL number containing the swab you use to test that area. 

 
STEP 3: Remove the collection swab from the transport tube (Open only one swab at a time). Roll the swab 

along the surface of the corresponding sample collection area. (Note: Side-to-side swab movement tends to 
push potential nucleic acid samples around but is not as effective for collection as rolling the swab) See below: 

STEP 4: Dip the swab into the labeled VIAL (containing buffer solution) and snap the swab handle at the 
pre-determined break point, leaving the head of the swab in the solution. Tightly screw the top on the VIAL. 

 
STEP 5: REPEAT STEPS 2-4. Repeat steps 2-4 until all areas identified on the list created in Step 1 
have been collected. 

 

STEP 6: PACKING, SHIPPING AND SUBMISSION FORMS. Mail the following in a padded envelope or box: 

 

A) Place all sealed vials in the biohazard plastic bag. Place the biohazard plastic bag with the vials in the 
padded envelope. 

B) Place the completed submission form in the padded envelope 

 
STEP 7: Samples should be mailed overnight. Refrigerate until time of shipping. 

RESULTS WILL BE AVAILABLE the next business day after we receive the sample. 
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